
Finance Officer

Hours: 5 hours per week (1 day)
Salary: £13.33 per hour
Based: First Days HQ (Wokingham)
Reports to: CEO
Direct reports: None

About First Days:

First Days was started in 2013 in response to needs in the local community in Berkshire.
Quite simply: there were people with stuff they didn't need and people who desperately
needed it. The charity grew very quickly and now, nearly eight years later, we have a strong
staff team and volunteers and have helped over 15,000 children, and distributed over 400
tonnes of donated goods.

Our aim for the charity is very clear: we want to close our doors because no one needs our
service anymore.

However, with 4.5 million children living in poverty in the UK we actually need to do the
opposite - we need to respond to the demands for our service and continue to help as
many children as possible.

What do we do?

First Days reduces the long term effect of poverty on children by equipping them with the
essential items they need for their early years and at school. We believe children should be
safe in their home and out and about, be confident at school and have fun! We help
facilitate that.

Why do we do it?

Evidence from the Child Poverty Action Group shows that when children, in both their early
years and at school, feel that they are equal to their peers they achieve more, do better in
exams and can get better jobs.



We know - as a small charity - we can’t change the root cause of the situations that families
find themselves in, but we can help the children who are victims of a childhood in poverty
to feel more equal to their peers. We believe that all children deserve the same start in life,
and our part of that is ensuring they have everything they need materially.

How do we do it?

Every year we reuse and recycle over 40 tonnes of goods, school uniforms, equipment,
furniture and toys and get them to the people who need them the most.

Our strategy for the next three years will see us continuing our current projects and
creating three brand new projects to reduce the long-term effects of poverty.

About the role:

We are looking for a finance officer to join our team. You must have book keeping
experience and know how to use Quikbooks. You must be well organised, efficient and
keen to support a small charity with big ambitions. You will be working with the CEO on
management accounts, the Trustees on Annual Accounts and the Head of Fundraising on
grant applications and reporting. As the charity grows there will be scope for this role to
grow. This role will be based in our Head Office in Wokingham, Berkshire.

Main responsibilities:

● Manage invoices and expenses
● Bank reconciliations
● Monthly reporting
● Annual accounts: work with the Trustees to prepare and present annual accounts
● Payroll
● Banking administration
● Keep financial policies up to date
● Support Head of Fundraising in preparation of financial information for grant

applications
● Work with fundraising team to ensure reports and returns are submitted
● Deal with queries from contractors and suppliers

Experience required:



● Bookkeeping or accounting experience
● Experience using Quikbooks or similar software
● Payroll and pension administration experience

Desirable experience:

● Good understanding of the charity sector, especially fundraising
● Preparation of charity accounts

We particularly encourage applications from black and minority ethnic groups and
underrepresented communities. Applications can be made via a covering letter and CV to
Camilla Lovell, camilla@firstdays.net

The start date for this role is as soon as possible, we anticipate a high volume of applicants
and reserve the right to close the application window early should we receive a suitable
number of high quality candidates earlier than the advertised deadline of 1st August 2021.

mailto:camilla@firstdays.net

